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Community Asset Transfer

Expression of Interest (EOI) Form

Version 1 (December 2023) 


Reference Number: (for internal use only)
	Before completing this form please make sure that both your organisation and your plans for the asset meet ALL the criteria set out in the Community Asset Transfer Policy (September 2023)1.
It is vital your proposal contributes to the council’s priorities2. Sustainability and ongoing viability of your service delivery and the asset use are key elements. You need to show that you have thought about this before making an expression of interest (EOI) and then demonstrate how you will do this in more detail within your subsequent full business case submission. 
Please provide as much detail as possible. The boxes on this template can be expanded to incorporate additional content (subject to a word limit of 500 for each question). Once your EOI has been received a named council officer will be appointed as your contact throughout the application process.
Completed EOI’s and related queries should be emailed to the following addresses:

Former Barrow Borough: 

Barrow.AreaSupport@westmorlandandfurness.gov.uk
Former Eden District: 

Eden.AreaSupport@westmorlandandfurness.gov.uk
Former South Lakeland District: SouthLakeland.AreaSupport@westmorlandandfurness.gov.uk
We would prefer to receive proposals electronically but will accept hard copies by post where necessary to: Westmorland & Furness Council, Community Team, South Lakeland House, Lowther Street, Kendal, LA9 4UQ



1 – Westmorland & Furness Council - Community Asset Transfer Policy (September 2023) https://legacy.westmorlandandfurness.gov.uk/elibrary/Content/Internet/535/45182124921.pdf
2 – Westmorland & Furness Council – Council Plan:

" 
https://www.westmorlandandfurness.gov.uk/your-council/council-documents/council-plan 



	1. The Asset



	Name and address of asset for which EOI is being submitted
	


Has the asset been declared surplus to operational needs? (internal use only)

	Yes
	
	
	No
	
	


If the answer is ‘no’, the relevant Locality Team will contact the applicant to confirm next steps. In accordance with the council’s Disposal Policy, only assets that have been declared surplus can be transferred by way of Community Asset Transfer.
	2. Contact Details



	Name of Organisation submitting EOI
	

	Address
	

	Post Code
	

	Contact name


	

	Position of Contact
	

	Telephone Number

(For contact person)
	

	Email address 

(For contact person)
	


	3. Your Organisation (Management Case)



(3.1) Are you an appropriately constituted voluntary or community sector organisation which is a legal entity, or legally constituted through a consortia agreement (e.g. a registered charity, community interest company or charitable incorporated organisation, a not-for-profit company)?

	Yes
	
	
	No
	
	


(3.2) Is your organisation non-profit distributing (i.e. it reinvests any surpluses to further its social aims / community benefits)?
	Yes
	
	
	No
	
	


(3.3) What type of organisation are you? Please provide any associated reference (e.g. charity number).

	


(3.4) When was your organisation established? If a charity please provide date of charitable registration.
	


(3.5) Are you able to explain your governance arrangements by appending appropriate documentation (e.g. certificate of incorporation, constitution)?
	Yes
	
	
	No
	
	


(3.6) Are you able to explain your financial governance by appending audited accounts for the past three years (or if less, for as many years as they are available)?
	Yes
	
	
	No
	
	


(3.7) Are you able to explain what does your organisation does and detail any stated community benefit objectives (if applicable please provide a copy of your memorandum and articles of association)?
	Yes
	
	
	No
	
	


(3.8) Please complete the table below in relation to key personnel

	Name of Director / Key person
	Role title
	Role description and responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	4. Reasons for Transfer (Strategic and Economic Case)



(4.1) What is the current status of the asset, including activities / services that are delivered from there?


(4.2) What is your proposal for the future use of the asset, including activities / services that will be delivered from there and how this will be achieved?


(4.3) Are you initially seeking a short-term tenancy to demonstrate viability prior to business case or do you intend to apply for a long-term leasehold transfer?
	Short
	
	
	Long 
	
	


(4.4) How does your proposal enhance or improve the current provision and what community benefits will be delivered?

(4.5) What are the costs associated with taking ownership of the asset and how have these been determined? This should include any upfront capital costs and ongoing revenue cost projections?

(4.6) How are these operating costs to be funded and how have any forecast projections been determined?

(4.7) Do you have a specific plan on health and safety issues and compliance with legislation / statutory requirements? If so, please attach it to this document?
	Yes
	
	
	No
	
	


(4.8) Will the subject proposal make a clear contribution to the following Council Priority: For communities - Enabling confident, empowered, resilient communities?
	Yes
	
	
	No
	
	


(4.9) Name of person completing this form
	


Signature
	


	Position in organisation


	
	Date

	
	
	


(4.10) Name of second person approving content of this form
	


Signature
	


	Position in organisation


	
	Date
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