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Business rates new occupier form
Please complete this form to let us know that you (or your business) is now liable for business rates at an address in this area.
Business property details
Full address of business property:
Post code:
New occupier details
Full name(s) of occupier (either name and trading name, or Limited Company Name):


This is as a:
Sole trader ☐	Partnership ☐	Ltd company	☐	Other ☐
Trading name (if applicable): 
Registered address (if limited company) or home address (including post code): 


Correspondence address if different from the property address (including post code): 


Company Registration Number (if limited company): 
If a registered charity, charity number: 
Is the property leased?		Yes ☐		No ☐
[bookmark: _Toc160029129][bookmark: _Toc172189963][bookmark: _Toc177032363]Is the property owned by you?	Yes ☐		No ☐ 
Lease start or purchase completion date:
Date of occupation (furniture installation or stock constitutes occupation):
Is the property unoccupied?	Yes ☐		No ☐ 
If yes, when do you expect to occupy? 
Lease expiry date (if leased): 
Name and address of Landlord/Agents OR previous owners name and forwarding address, if known:
[bookmark: _GoBack]

Important business categories
To ensure that the correct multiplier is applied to your bill, please confirm if the property is going to be wholly or mainly for one or more of the following purposes. 
Tick all that apply:
☐ Retail use (not wholesale)
☐ Assembly and leisure
☐ Art gallery and museum
☐ Historic house
☐ Food and drink
☐ Hotel and overnight accommodation
☐ Other, please specify nature of use:
 
Find further information about these categories at GOV.UK
Further details
Do you currently occupy any other property in Westmorland and Furness? 
Yes ☐		No ☐
What is the address of the other property?
Did you previously occupy another property in Westmorland and Furness?   
Yes ☐            No ☐
Address of the other property:


Date you left the property:
Landlord details for the vacated property:
Additional notes (if relevant):


Declaration
I declare that the information given on this form is correct to the best of my knowledge and belief.
Signed:
Dated:
Capacity signing in: 	
Phone number:
Email:
Small Business Rate Relief (SBRR) guidance 
You may be entitled to small business rate relief if:
· your property’s rateable value is less than £15,000
· you only use one property – although there are rules which mean you may still be able to get relief if you use more
How much relief you get depends on the rateable value. You will get 100% relief if your property has a rateable value of £12,000 or less and it’s the only property your business uses. For properties with a rateable value of £12,001 to £15,000, the rate of relief will reduce gradually from 100% to 0%.
If you use more than one property:
When you get a second property, you will keep getting existing relief on your main property for 12 months. You can still get small business rates relief on your main property after this period if both of the following apply:
· none of your other properties have a rateable value above £2,899
· total rateable value of all your properties is less than £20,000
Find further information about business rate reliefs and an application form for exemptions 
If you wish to apply for SBRR, please send both completed forms together.
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