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[bookmark: _Toc216878963]Application for a property name, a property number or a new street name 
Application type for allocation of official address
☐ A new house
☐ A new build commercial or industrial building 
☐ New street name and allocation of plots to postal numbering
Please read the Street Naming and Numbering Policy and Guidance on Addressing Properties and Streets for criteria against which all applications will be considered.
[bookmark: _Toc216878964]Your contact details
Name		Click or tap here to enter text.
Address	Click or tap here to enter text.
Telephone	Click or tap here to enter text.
Email		Click or tap here to enter text.
[bookmark: _Hlk220059583][bookmark: _Toc216878966]Approved planning permission number	Click or tap here to enter text.
Approved planning building control number  Click or tap here to enter text.
Applications can be submitted once a Planning Decision Notice has been published or when confirmation of Permitted Development Rights for the development is supplied with this application form. 
Proposed property use
☐ Residential
[bookmark: _Toc216878967]☐ Commercial
Residential property type
☐ Detached
☐ Apartment or flat
☐ Semi-detached 
☐ Annexe 
☐ Terraced
☐ Other (please specify) 			Click or tap here to enter text.
Number of properties			Click or tap here to enter text.
Number of apartment blocks		Click or tap here to enter text.
Number of internal apartments		Click or tap here to enter text.
Number of floors				Click or tap here to enter text. 
Development address and location	Click or tap here to enter text.
[bookmark: _Toc216878968]Proposed residential property or new street name
Please provide a minimum of four individual names, with reasons for your choice and a suitable suffix from those listed in the policy document, with no duplications of a name using a different suffix. It is the name which is checked for policy compliance.
Click or tap here to enter text.
1. Click or tap here to enter text. 
2. Click or tap here to enter text. 
3. Click or tap here to enter text. 
New street names can take three to four months to complete due to legal compliances. Please contact us with your street name suggestions when planning is approved and before any construction work is due to commence. It is the developer’s responsibility to liaise directly with the Parish or Town Council Clerk to discuss possible street names. We do not respond to any correspondence received directly from the Parish or Town Councils.
Once the Parish or Town Council are happy with the street names you are proposing and you feel the names meet the policy criteria, you can then submit your application form by email.
[bookmark: _Toc216878969]You must provide a copy of the email from the Parish or Town Council confirming that they agree to the street name(s) you are proposing. 
Proposed commercial building names
Commercial building names must not replicate any part of the business name or indicate the commercial use of the building. A name may only be requested when there is no existing numbering scheme in operation.
Click or tap here to enter text.
1. Click or tap here to enter text. 
2. Click or tap here to enter text. 
3. Click or tap here to enter text. 
A business name can be added or removed from an address, when necessary, without the need for a full address change if the business or business name changes. 
Business name Click or tap here to enter text.
[bookmark: _Toc216878970]Postcodes
Postcodes are allocated by the Royal Mail not the Council as part of the address allocation process. A postcode will only be allocated where there is a postal delivery point/letterbox at the property and where the property is either a main permanent residence or a commercial business which requires a postal delivery service. The address will then be included in the Royal Mail Postcode Address File (PAF) to allow service delivery.
Holiday cottages and second homes are not usually included in the PAF, so do not receive a postcode from the Royal Mail. Any mail for these properties is normally directed to the owner’s main permanent residence.
[bookmark: _Toc216878971]Approved planning application plans to be submitted 
Site location plan
Outlining the boundary of the property and clearly showing the main access point to the site.
Plot layout and/or floor plan 
Showing the postal delivery point(s) (letterbox) and any plot numbers. 
Multiple unit floor plans
Internal layout plan identifying the floor levels and postal delivery points.

[bookmark: _Toc216878972]Declaration
As the freehold owner of the property/land, or their agent/developer, I hereby request Westmorland and Furness Council to undertake the street naming and numbering process and to register an official address for the above property.
If you are not the freehold owner of the property concerned, you must seek the owner's permission and enclose written evidence of such with this application.
Name		 Click or tap here to enter text.
Signature	 Click or tap here to enter text.
Date		 Click or tap here to enter text.
[bookmark: _Toc216878973][bookmark: _GoBack]Contact the Street Naming and Numbering Team
Barrow and Eden: snn2@westmorlandandfurness.gov.uk 
Telephone: 0300 373 3300

South Lakes: snn3@westmorlandandfurness.gov.uk 
Telephone: 01539 793556  

[bookmark: _Toc216878974]If you're unsure which email address to use, you can use your postcode to find your local area.
Important information 
Street Naming and Numbering Legislation: Sections 64 and 65 of the Town Improvements Clauses Act with the Extension of the Public Health Acts Amendment Act 1907 (Section 21) and Public Health Act 1925 (Sections 17-19)
Learn more and view the Street Naming and Numbering Policy Document 
There are no exceptions to the policy. Your application could be delayed if your proposals do not meet policy criteria.
This application does not require a fee to be paid.
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