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Annual Review of an Education, Health and Care Plan (EHCP)
Section 1: Before the EHCP review meetingSection 1 of this document to be completed by the school/setting in preparation for the EHCP review and circulated to the parents/young person and all professionals involved at least two calendar weeks prior to the meeting.


	1. Personal details

	Full name
	

	DOB
	

	Year (NCY)
	

	Preferred name (if different)
	

	Parent/carer name

Please include details for all those with parental responsibility for the young person
	

	Email
	

	Contact phone number
	



	   2. EHCP details

	School/Setting
	

	Date of Annual Review meeting
	

	Is the meeting being held virtually or in person? 
	



	3. Child or Young Person’s Attendance

	
	% attendance
	School/setting’s actions to address exclusions, sustained periods/patterns of absence, valid reason for absence etc.

If the child has accessed off-site Alternative Provision, please include details here (location, frequency, length of sessions)

	Last academic year
	
	

	This year to date
	
	

	If there have been agreed absence arrangements, what codes have been applied?
	Code:
	Please provide an attendance certificate for reference and support.



	4. Academic progress and attainment

	Attach up-to-date standardised information regarding the child/young person’s attainment and progress data (please be clear what year group/ curriculum level the child/young person is working at).

Please include any feedback from the young person’s class or subject teacher/s with the review paperwork.


	Is the child/YP making overall:
· Above expected progress
· Expected progress
· Below expected progress

	

	Achievements or qualifications from the last twelve months: 
	

	KS4 and post-16 only: what qualifications is the young person working towards? 

When is their expected completion date?

Are they on track to achieve these qualifications?
	

	Are there any concerns regarding completion of qualifications or barriers to achievement?
	



	5. Reports provided for discussion at meeting:
	Attached Y/N

	Young person’s wishes and feelings (if not included, please outline how their wishes and feelings were shared in the meeting)
	

	Parent/Guardian Comments

	

	Professional report/s (please specify):
Reports should be requested from any professionals currently or recently involved, eg social worker, paediatrician, SALT, CAMHS
	

	Latest report/review from teachers or course tutor/s

	

	Report from Alternative Provision provider, if the child has attended any off-site alternative provision (indicate N/A if this does not apply)
	





Section 2: To be completed at/after the ReviewThe school/setting should complete Section 2 of this document guided by the discussion at the EHCP Annual Review meeting.
The completed report should be circulated to the parents/young person, local authority, and all involved professionals no later than two calendar weeks following the meeting. To share with the local authority, please submit via the School Portal to SEND Westmorland and Furness. 



6. Persons invited/involved in this EHCP Annual Review meeting
	[bookmark: _Hlk73560205]Name
	Relationship/role
	Contact details
	Attended
	Report provided

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	7. Aspirations

	This section is about your hopes and dreams for your child’s future. This helps with Preparation for Adulthood and ensures that everyone has high aspirations for your child.


	Child/young person:
	Parent/carer:







	8. What do we like and admire about the child/young person? 

Please capture the views of all those present at the meeting. 

	





	9. Summary of the meeting discussion, including areas of differing interpretation/opinion 

	Outline the key areas discussed but not recorded elsewhere (what is going well, what is not going well, what needs to change?). 

Please capture discussion regarding next steps, progress in preparation for adulthood outcomes, progress in wider independence skills, community involvement if these are not captured elsewhere in the paperwork. 

	









	10. Progress towards existing EHCP outcomes
Use the boxes below to provide information and evidence in relation to how the child/young person has made progress toward the outcomes in the EHCP.


	Outcome (please detail)

	Progress towards outcome:
· Outcome achieved
· Partially achieved
· Not achieved 

If outcome is partially achieved or not achieved, include information regarding how much progress has been made.
	Proposed new short-term targets towards outcomes (if outcome not fully achieved). 

These should be the targets that the young person will be supported to achieve over the next twelve months. 


	Communication and Interaction:

	
	

	Cognition and Learning:

	
	

	SEMH:

	
	

	Sensory and Physical:
	
	



	11. Planning ahead

	Date of next Phase Transfer or Key Stage change:

	




	12. Year 9 onwards: Preparation For Adulthood 

	
	What support is in place for the young person and what are their next steps? 

	Community inclusion
Hobbies, activities, friendships
	


	Employment
Career plans, college applications, work experience
	


	Independent Living
Life skills, transport
	


	Health
Fitness, self-care
	Is the young person registered for an annual health check with their GP?




	13. Year 8 Annual Review: Transition Support to Adult Social Care

	Will the young person need support to transition from children to adult services? 
Should a Care Act Assessment be considered?

If yes, a referral should be made to the Adult Transition Social Worker as an action from this Review. 

The Adult Transition Worker should then be invited to the Year 9 review.
	



	14. Have there been any significant changes to the young person’s Health or Social Care needs since their last Review? For example, any new diagnosis, family would like to request Short Break support etc – capture in the “additional actions” if required. 

	




	15. Further recommendations and additional actions

	Person responsible
	Action

	
	

	
	

	
	



	16. Personal budget
	Yes / No

	Section J: Is there currently a personal budget in place?

If there is a request for personal budget to secure provision within section F that cannot be delivered in the setting, this should be a request with proposed costings, referencing the provision submitted with the annual review paperwork. 

	



	17. Recommendations from Annual Review
	
	

	Please tick the relevant recommendation from the list below. If you indicate a change, please summarise in the box provided. E.g. Cease to maintain (CTM), change of provision, etc. 
	Tick
	Notes if required

	1. No changes needed to current EHCP - Maintain 
	
	

	2. Amend: significant changes needed. Include annotated EHCP and relevant professionals’ reports.
	
	

	3. Cease to Maintain (CTM) 
The EHCP is no longer required to support the child or young person.
	
	Reason to CTM - please highlight:
All outcomes met
Moving into employment
Leaving Further Education at the end of academic year 
Attending university


	4. Statutory Re - assessment 
Recommend only when significant changes to needs, provision is no longer relevant or reflective of the young person or the current plan no longer reflects the C/YP holistically. Please indicate reason for request and include supporting evidence.

	
	



	18. If amendments are recommended

	
The current EHCP should be checked and any suggested changes/amendments provided on an annotated plan that is submitted with this Annual Review paperwork.

· Make any recommended changes directly on a Word version of the current EHCP as follows:
· Purple text for recommended additions
· Strikethrough text for recommended deletion

· Written evidence from relevant professionals is required to support changes to health/care sections.


*Please note that EHCPs should not need to be amended at every review. Typically, amendments may be required when there is a substantial change in the child/young person’s needs, the recommended provision, or placement. 




	19. Pre-submission checklist 
	Yes / No/ N/A

	Have you included the views of the child/young person? (must be included)
	

	Have you included the views of parents/carers? (must be included)
	

	Report on academic attainment and progress and/or feedback from teachers (must be included)
	

	Provision Map: this should be costed if a request for a funding increase is being made, referencing the need/provision for consideration for Panel.
	

	Annotated Word version of the existing EHCP only if significant amendments are recommended or at Phase Transfer
	

	Updated reports from any educational professionals involved
	

	Updated reports from any health professionals involved
	

	Updated reports from any social care or Early Help professionals involved
	

	Advice/reports from the Careers Service (Year 9 upwards)
	



	Declaration

	I confirm that this document is an accurate representation of the EHCP review meeting, and that the information has been shared with all relevant parties. 

	Name
	
	Signature
	

	Position
	
	Date
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