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CCTV and surveillance request form 

About this form
Use this form to request CCTV or surveillance images held by Westmorland and Furness Council.
We must be satisfied that your request is genuine. You must also understand your legal responsibilities when receiving and using CCTV images.
All CCTV images remain the property of Westmorland and Furness Council. You must not publish or share them without written permission.
We keep CCTV images for up to four weeks from the date they are recorded.
You should submit your request within 21 days of the incident to allow enough time for us to process it.

Legal basis
Some data protection rules may not apply where sharing the information is necessary for:
· legal proceedings (including possible legal proceedings)
· obtaining legal advice
· establishing, exercising or defending legal rights

Returning this form
Please return this form with all supporting evidence to us by email. 
Email: dataassurance@westmorlandandfurness.gov.uk 


Requesting images for yourself
Complete this section if you’re requesting images for yourself. You must provide proof of identity with your completed request form.
Name:			Click or tap here to enter text.
Address:		Click or tap here to enter text.
Email address:	Click or tap here to enter text.

Requests from insurance companies or solicitors
Complete this section if you’re requesting images on behalf of a client. You must provide evidence that you’re authorised to act for them with your completed request form.
Company name:	Click or tap here to enter text.
Company address:	Click or tap here to enter text.
Contact name:	Click or tap here to enter text.
Email address:	Click or tap here to enter text.
Client name:		Click or tap here to enter text.

Purpose of request
I am requesting this information to:
☐ get legal advice before starting legal proceedings
☐ start or defend criminal proceedings
☐ start or defend civil proceedings
☐ start or defend an insurance claim

Incident details
Please tell us where the incident happened.
Town:		Click or tap here to enter text.
Street:		Click or tap here to enter text.
Building number or name:	Click or tap here to enter text.
Incident date and time
We will only search 15 minutes before or after the times stated.
Incident date:	Click or tap to enter a date.
Incident time: 	Click or tap here to enter text.
Incident description
Please provide as much detail as possible, including physical characteristics or clothing colour.
Click or tap here to enter text.
Vehicle details
Please specify the type, make, model and vehicle registration number.
Click or tap here to enter text.

Other relevant information:		Click or tap here to enter text.

Declaration
I confirm that I am requesting this information in accordance with the purpose stated in this form. 
I understand my responsibilities under the Data Protection Act 2018. Once I receive the requested personal data, I will act as the data controller.
To the best of my knowledge, this information is not already available as unused material from the Crown Prosecution Service or the police.
I understand that all images remain the property of Westmorland and Furness Council. I will only use them for the legal purpose stated in this form.
I will not share the images with the media, or anyone not directly involved in the legal proceedings without written permission from the council.
I understand that providing false information or failing to meet my responsibilities as a data controller may be an offence under the Data Protection Act 2018.
Signature	Click or tap here to enter text.
Date		Click or tap to enter a date.
	
	
	



Page 2 of 2

image1.png
Westmorland
& Furness
Council




