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Application Form for a Licence to Keep Primates – A9
Please complete all the questions in the form. If you have nothing to record, please state N/A - not applicable or none. Incomplete applications can incur delays.
We rely on the information you provide so please make sure it is clear and accurate.
You must pay a fee when you send in this form.
Check the animal licensing fees and how to pay in Westmorland and Furness
Please return this form to the Public Protection team in your area.
Email: 
Barrow area: commercial@westmorlandandfurness.gov.uk 
Eden area: env.health@westmorlandandfurness.gov.uk 
South Lakeland area: licensing@westmorlandandfurness.gov.uk 
Address:
Westmorland and Furness Council
South Lakeland House
Lowther Street
Kendal
Cumbria
LA9 4DL
Telephone: 0300 373 3300
[bookmark: _Toc177032364]

You may wish to include the instructions below, in case the customer does not know how to bring up or hide the placeholder text boxes. 
How to use this form
This form has checkboxes and placeholder text boxes for you to add your answer. You may need to change your Microsoft Word settings the first time you use a form like this.
Visually, the text boxes should appear on the screen in grey. You also have the option to print the form and hide this grey text. This will give you space to add your answers by hand. 
If you are unable to see the text boxes whilst editing this form using Word:
1. go to the file tab
2. select ‘options’
3. choose ‘display’
4. under ‘always show these formatting marks on the screen’, select the check box next to ‘hidden text’ and select ok
If you wish to print this form to complete by hand and need to make the text boxes disappear:
1. go to the file tab  
2. select options 
3. choose display  
4. under ‘printing options’, uncheck the box next to ‘print hidden text’ and select ok


Reference numbers
System reference:		Click or tap here to enter text.
Your reference:		Click or tap here to enter text.
Agent
Are you an agent acting on behalf of the applicant?
☐ Yes 	☐ No
Name:		Click or tap here to enter text.
Address: 	Click or tap here to enter text.
Email:		Click or tap here to enter text.
Contact telephone number: 	Click or tap here to enter text.
Applicant details
Name: 	Click or tap here to enter text.
Address:	Click or tap here to enter text.
Email:		Click or tap here to enter text.
Contact phone number:		Click or tap here to enter text.
Are you applying as a business or organisation, including a sole trader or individual?
Click or tap here to enter text.
Applicant business
Is your company registered with Companies House?
☐ Yes 	☐ No
Registration number: 	Click or tap here to enter text.
Is your business registered outside the UK?
☐ Yes 	☐ No
VAT Number: 			Click or tap here to enter text.
Legal status of the business:	Click or tap here to enter text.
Your position in the business:	Click or tap here to enter text.


The country where your head office is located: Click or tap here to enter text.
Business address: Click or tap here to enter text.
This should be your official address, the address required of you by law to receive all communication.
Type of application
Is this application for a new licence, or a renewal of an existing licence?
☐ New licence 	☐ Existing licence
Existing licence number: Click or tap here to enter text.
Application details
Have you been registered/licenced before?
☐ Yes 	☐ No
Local authority where registered/licenced:
Click or tap here to enter text.
Give details of the registration type and number of animals:
Click or tap here to enter text.
About the primates
Do you own the primates you keep? 
☐ Yes 	☐ No
If no, do you have contract or agreement with the owner of the primates?
☐ Yes 	☐ No
Please provide a list of primates kept on the dedicated section at the end of this application.
Is the premises on which the primates will be kept the same as applicants?
☐ Yes 	☐ No
If no, please provide full address where the primates are kept.
Click or tap here to enter text.
I confirm that I have sought and received all the necessary permissions to keep the animal(s) listed in this application, from any third party with interest in the property.
☐ Yes 	☐ No		☐N/A
Please enclose evidence with your application.
Provide details of the quarters used to accommodate primates, including number, size (dimensions) and type of construction, drainage, ventilation, temperature control, disposal of waste and lighting.
Click or tap here to enter text.
You may attach documents and a plan or drawing with dimensions with your application.
Describe the husbandry arrangements for the animals, including:
· arrangements for the storage and preparation of food and drink
· arrangements for the provision of adequate exercise
Click or tap here to enter text.
You may attach documents with your application.
Dangerous wild animals
Are any of the primates you keep listed under the Schedule of the Dangerous Wild Animals Act 1976?
☐ Yes 	☐ No
If yes, please be aware that a Dangerous Wild Animals (DWA) Licence is also required. You will be assessed against the licence conditions for both pieces of legislation.
If yes, how many species of primates you keep are listed under the Schedule of the Dangerous Wild Animals Act 1976?
Click or tap here to enter text.
Veterinary surgeon
Name of usual veterinary surgeon: Click or tap here to enter text.
Address: Click or tap here to enter text.
Is this the same as the OOH cover provided?
☐ Yes 	☐ No
If no, please provide details of the OOH cover for veterinary provision.
Click or tap here to enter text.
Describe veterinary facilities/isolation details. For example, if there is a vet room on site for a vet to visit, or if primates are transported off-site to vets.
Click or tap here to enter text.
Emergency keyholder
Name:			Click or tap here to enter text.
Position or job title: 	Click or tap here to enter text.
Address: 		Click or tap here to enter text.
Daytime telephone number:  	Click or tap here to enter text.
Evening/other telephone number: Click or tap here to enter text.
Email address: 	Click or tap here to enter text.
Is there another keyholder?	☐ Yes 	☐ No
If yes, please include details in Additional Information section.
Disqualifications and convictions
Has the applicant, or any person who will have control or management of the establishment, ever been disqualified from:
· Keeping a pet shop?	☐ Yes 	☐ No
· Keeping a dog?    		☐ Yes 	☐ No    
· Keeping an animal boarding establishment?	☐ Yes 	☐ No    
· Keeping a riding establishment?	☐ Yes 	☐ No   
· Having custody of animals?	☐ Yes 	☐ No   
Has the applicant, or any person who will have control or management of the establishment, been disqualified or convicted of any offences under the:
· Animal Welfare Act 2006
· Animal Welfare (Scotland) Act 2006
· Dangerous Dogs Act 1991
· Any other legislation listed in Schedule 8 of the LAIA Regulations 2018?
☐ Yes 	☐ No   
Has the applicant, or any person who will have control or management of the establishment, ever had a licence refused, revoked or cancelled?
☐ Yes ☐ No   
If yes, to any of these questions, please provide details.
Click or tap here to enter text.
Exhibiting the animals
Will the animals be exhibited? ☐ Yes 	☐ No   
If so, do you hold an Exhibition of Animals issued under the Animal Welfare (Licensing of Activities involving Animals) (England) Regulations 2018?  ☐ Yes 	☐ No   
If yes, please state the Licence Number: Click or tap here to enter text.
Public liability insurance 
Do you have public liability insurance? (£5 million minimum required)
☐ Yes 	☐ No   
If no, please state what steps you are taking to obtain such insurance.
Click or tap here to enter text.
Guidance
All applicants to tick that they have read the regulations and conditions: 	☐
The Animal Welfare (Primate Licences) (England) Regulations 2024

Additional information
Please attach the following information:
· a plan of the premises
· training records for all staff
· insurance policy (minimum £5 million)
· certificates of relevant qualifications
· infection control procedure
· cleaning and hygiene procedure
· written emergency plan
· a written procedure for special circumstances
· disease control and prevention procedure including zoonoses
· Preventative Healthcare Plan/ Biosecurity Risk Assessment (signed by your registered veterinarian)
Please note this not an exhaustive list of documents required to obtain the licence.

Licence duration
Licence, when granted, are for three years. If you require this to be shorter, please specify:
Click or tap here to enter text.
Payment/fees
Payment must be made at the time of application.
Check the animal licensing fees and how to pay in Westmorland and Furness
Additional details
Please check local guidance notes and conditions for any additional information which may be required on the animal licensing pages
Please add below any additional information which is required or may be relevant to the application.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Declaration
This section must be completed by the applicant. If you are an agent, please ensure this section is completed by the applicant.
I am aware of the provisions of the relevant Act, Regulations and Statutory Guidance.   
The details contained in the application form and any attached documentation are correct to the best of my knowledge and belief.  
I understand that a person authorised by the Council will inspect the premises before a licence is issued.
I understand that a person authorised by the Council may inspect the premises either by appointment or unannounced at any reasonable time. 
I understand that a person authorised by the Council may take photographs or video footage whilst carrying out inspections or visits to the premises. 
I am aware that a fee is payable for this licence application. 
I accept that all veterinary fees incurred by the authority in respect to the licence application will be recoverable at cost. 
I accept that in the event of my application being refused or I withdraw it, I will not be refunded the application fee or any part thereof under any circumstances. 
I apply under the above legislation for a licence to carry on the activity of keeping a primate from the above premises. 
I accept that on occasion the Council has to provide information to third parties in response to requests made under the Environmental Information Regulations 2004, Data Protection Act 1998 and Freedom of Information Acts.
Ticking this box indicates you have read and understood the above declaration.	☐
Signature: 	Click or tap here to enter text.
Full name: 	Click or tap here to enter text.
Capacity/position of signatory: Click or tap here to enter text.
Date:		Click or tap to enter a date.
Data Protection 
Personal information provided in an application form and during the period of any subsequent Licence is normally held for a period of six years from the expiry of the last consecutive Licence held. It will be used primarily for the purpose of the licensing function concerned although it may also be used for data matching purposes across various licensing functions. Personal information held for licensing purposes will be held and used in accordance with the requirements of the Data Protection Act 2018 and General Data Protection Regulations. To assist the Council in the prevention and detection of fraud so that it can protect the public funds it administers the Council may use information provided for licensing purposes within this Authority for data matching purposes. It may also data match information provided for licensing purposes with other public bodies that regulate, administer or are in receipt of public funds for the purposes of the prevention and detection of fraud. If you do have any queries regarding any Data Protection, please contact the responsible officer. 
Freedom of Information
Information held by the Council may need to be disclosed in response to a request for it within the terms of the Freedom of the Information Act 2000. This information excludes that which is in any other way already in the public domain.


List of primates kept
	Name
	Gender
	Species
	Date of Birth (or approximate)
	ID chip number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	
	
	



Page 2 of 2

image1.png
Westmorland
& Furness
Council




