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Community Fund Application Form
Before you start
Please contact us to check that your project is eligible. You can find the contact details for your local team below.  
Please read ‘criteria for funding, terms and conditions and application process’ which is available online at https://www.westmorlandandfurness.gov.uk/community-fund-application.
You must:
· complete all sections of the form
· use block capitals and write clearly, if you are filling this form out by hand 
· sign the form by hand, using a ‘wet ink’ signature
Returning your form
You can return your application form us by email or post. 
If you send the form by email, you scan it and send it as an attachment to the relevant team. 
Furness area
Furness Community Development Team Safe and Strong Communities Westmorland and Furness Council Barrow Town Hall, Duke Street Barrow-in-Furness LA14 2LD 
Barrow.AreaSupport@westmorlandandfurness.gov.uk  
South Lakeland area
South Lakeland Community Development Team Safe and Strong Communities Westmorland and Furness Council South Lakeland House, Kendal LA9 4DQ 
Southlakeland.AreaSupport@westmorlandandfurness.gov.uk
Eden area
Eden Community Development Team Safe and Strong Communities Westmorland and Furness Council Voreda House, Portland Place, Penrith CA11 7BF 
Eden.AreaSupport@westmorlandandfurness.gov.uk
How to use this form
This form has checkboxes and placeholder text boxes for you to add your answer. You may need to change your Microsoft Word settings the first time you use a form like this.
Visually, the text boxes should appear on the screen in grey. You also have the option to print the form and hide this grey text. This will give you space to add your answers by hand. 
Important: You can complete most of this form using Word, but we cannot accept typed or digital signatures. You will need to print the form out and sign it by hand. 
If you are unable to see the text boxes whilst editing this form using Word:
1. go to the file tab.
2. select ‘options.
3. choose ‘display.’
4. under ‘always show these formatting marks on the screen,’ select the check box next to ‘hidden text’ and select ok.

If you wish to print this form to fill in completely by hand and need to make the text boxes disappear:
1. go to the file tab.
2. select options. 
3. choose display. 
4. under ‘printing options,’ uncheck the box next to ‘print hidden text’ and select ok.


Section 1: About your Organisation
Name of Organisation:
Click or tap here to enter text.
Website and/or social media accounts (if applicable):
Click or tap here to enter text.
Organisation address:
Click or tap here to enter text.
What does your organisation do?
Click or tap here to enter text.
What type of organisation are you?
☐ 	Registered charity 							
☐ 	Community Interest Company (CIO)				
☐ 	Unregistered community organisation with charitable objectives	
☐ 	Other 										
If other, please detail:	
Click or tap here to enter text.
Is your organisation VAT registered? (If yes, please exclude VAT from all costs):
☐ 	Yes	
☐ 	No 	


Section 2: Contact details
We will contact this person about your application
Main contact name:				Click or tap here to enter text.
Position or role in the organisation:	Click or tap here to enter text.
Phone number:				Click or tap here to enter text.
Email address:				Click or tap here to enter text.


Section 3:  About your project
Project title:
Click or tap here to enter text.
Please summarise your project that you are applying for funding for: 
Click or tap here to enter text.
Where will your project take place? (include venues and geographical area served) 
Click or tap here to enter text.
When will your project start?
Click or tap here to enter text.
Project timeline:			
Click or tap here to enter text.
Who will you work with – any other organisations and/or partnerships?
Click or tap here to enter text.
How will your project be sustained after the grant funding period?
Click or tap here to enter text.


Section 4: Project details
Which of our locality board priorities does your project support? You can read our Locality Board priorities at https://www.westmorlandandfurness.gov.uk/community-fund.
Click or tap here to enter text.
How do you know people want or need this project? (e.g., feedback, surveys, local plans) Click or tap here to enter text.
Who will benefit from this project and how? Please provide details on the wider community benefit your project will create. 
Click or tap here to enter text.
Approximately how many people will benefit from the project in these age ranges?
· 0 to 4:		Click or tap here to enter text.
· 5 to 11	:	Click or tap here to enter text.
· 12 to 19:	Click or tap here to enter text.
· 20 to 65:	Click or tap here to enter text.
· 65 and over:	Click or tap here to enter text.
How does your organisation currently ensure that your facilities or activities are inclusive and accessible? Will this project help you improve that?
Click or tap here to enter text.

Consider the following groups: 
· age
· disability
· gender reassignment
· marriage and civil partnership
· maternity and pregnancy
· race
· religion or belief
· sex
· sexual orientation
· armed forces families
· people who care experienced
· rurality
· socio-economic inequality
Will your project help reduce carbon or increase biodiversity?
For example, does the project reduce the need to travel for services? You could encourage or support lift sharing, public transport, walking and cycling, use more sustainable products or reduce waste
Click or tap here to enter text.


Section 5: Project Costs
How much funding are you applying for from the Community Fund? (£5,000 maximum)
Click or tap here to enter text.
List all cost of your project with amount in pounds:
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Total costs in pounds:	Click or tap here to enter text.
How are you funding your project? Please list, including your own funds and any other funds applied for, both in approved and progress (with expected date of outcome):
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Total amount in pounds:	Click or tap here to enter text.
If there is a shortfall, how will you fund the remainder?
Click or tap here to enter text.


Section 6: Additional information
Is there any additional information you wish to provide?
Click or tap here to enter text.


Section 7: Supporting documents
Please send these documents with your application:
☐	(a) a detailed breakdown of all costs associated with your application for funding
☐ 	(b) for items under £10,000 one verbal quote confirmed in writing is required, for items over £10,000 two written quotations are required
☐ 	(c) a copy of a recent (within three months) bank statement for all accounts held in the name of your group
☐ 	(d) a copy of your most recent Annual Accounts or Audited Accounts
☐ 	(e) your Equal Opportunities Policy or Statement (where not explicit in your Constitution)
☐ 	(f) your Constitution or other governing documents. 
☐	(g) a copy of your last Annual Report and/or AGM minutes
☐	(h) a copy of your up to date Child protection policy, where appropriate
☐	(i) a copy of your up to date Safeguarding Vulnerable Adults Policy, where    appropriate
If you cannot provide any documents from the list, please contact your local Community Development Team for advice. You can find our details on the first page of this form.


Section 8: Declaration
This form must be wet ink signed by two members of your group’s governing body. We cannot accept typed signatures. By signing, you agree that: 
1. the information provided in this application is correct 
2. you will complete and return a Project Completion Report (PCR)
3. you have appropriate insurance cover
4. you have read, understand, and accept the Criteria for Funding, Terms and Conditions and Application Process document for Westmorland and Furness Council. You can find this document at https://www.westmorlandandfurness.gov.uk/community-fund-application 


Print name:		Click or tap here to enter text.
Position or role:	Click or tap here to enter text.
Date:			Click or tap to enter a date.
Signature:


Print:			Click or tap here to enter text.
Position or role:	Click or tap here to enter text.
Date:			Click or tap to enter a date.	
Signature:



Privacy Notice
Westmorland and Furness Council take its responsibilities under the UK General Data Protection Regulation (UKGDPR) and Data Protection Act 2018 seriously. 
Any personal or sensitive data provided on this application form will be:  
· used for clearly identified legal/business purposes. 
· stored securely. 
· disposed of in accordance with Section 8.1.18/8.1.19 of the council’s Retention and Disposal Schedule: You can find our schedule at https://www.cumbria.gov.uk/eLibrary/Content/Internet/536/647/1964/3974110512.xlsx  

Further information can be found in the council’s Privacy Notice: https://www.westmorlandandfurness.gov.uk/your-council/data-protection-and-privacy/privacy-notice.


Feedback
Thank you for taking the time to complete this form.
How easy did you find this form to complete? Do you have any comments or feedback on how we can improve? 
Click or tap here to enter text.
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