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[bookmark: _Toc239782742]How to use this form
This form has checkboxes and placeholder text boxes for you to add your answer. You may need to change your Microsoft Word settings the first time you use a form like this.
Visually, the text boxes should appear on the screen in grey. You also have the option to print the form and hide this grey text. This will give you space to add your answers by hand. 
You can complete most of the form using Word, we can accept typed or digital signatures. 
If you are unable to see the text boxes whilst editing this form using Word:
1. go to the file tab.
2. select ‘options.
3. choose ‘display.’
4. under ‘always show these formatting marks on the screen,’ select the check box next to ‘hidden text’ and select ok.
If you wish to print this form to fill in completely by hand and need to make the text boxes disappear:
1. go to the file tab.
2. select options. 
3. choose display. 
4. under ‘printing options,’ uncheck the box next to ‘print hidden text’ and select ok.


Thank you for making a difference to your community. This form helps us celebrate your success and learn from your experience. 
[bookmark: _Toc239782743]Project details 
Project Title:		Click or tap here to enter text.
Grant Amount:	Click or tap here to enter text.
Grant reference number	WFCGA/ Click or tap here to enter text.
[bookmark: _Toc239782744]Section 1: Your details
Name of group or organisation:	Click or tap here to enter text.
Contact name: 			Click or tap here to enter text.
Telephone number: 			Click or tap here to enter text.
Email: 				Click or tap here to enter text.
[bookmark: _Toc239782745]Section 2: Your project impact 
What difference did your project make? 
 Click or tap here to enter text.

Do you have any numbers or facts to show the impact? (e.g. events and/or activities completed and number of participants). 
Click or tap here to enter text.
Do you have any quotes, media, photos or videos to show the project and impact? Please include links/copies 
Click or tap here to enter text.
How did you make your project inclusive and eco-friendly? 
Click or tap here to enter text.
If relevant, please provide an example of how the project has helped people feel less isolated or more connected.
Click or tap here to enter text.

If relevant, how has your project has helped address inequalities through building family and community resilience, embedding prevention and early help? (This is part of our Council Transition Plan – People, Place and Prevention programme). 
Click or tap here to enter text.
If relevant, how has your project helped support improved outcomes for residents and reduce avoidable demand across council services by intervening earlier to improve resilience and prevent crisis? (This is part of our Council Transition Plan – People, Place and Prevention programme).
Click or tap here to enter text.
[bookmark: _Toc239782746]Section 3: Who benefitted?
Age group and number of people benefitted by project: 
0 to 4 years:		Click or tap here to enter text.	
5 to 11years:	 	Click or tap here to enter text.
12 to 19 years:	Click or tap here to enter text.
20 to 55 years:	Click or tap here to enter text.
65 years old and over:	 Click or tap here to enter text.

Did your project focus on benefitting any of the following protected characteristic groups: 
☐ 	None
☐ 	Disability 
☐ 	Male
☐ 	Female
☐ 	Race
☐ 	Sexual orientation
☐ 	People with low incomes
☐ 	People in rural areas
☐ 	Gender reassignment
☐ 	Marriage/civil partnership
☐ 	Maternity/pregnancy
☐ 	Religion or belief
☐ 	Armed forces families
☐ 	People who are care experienced
☐ 	Other
If ‘other’, please state: Click or tap here to enter text.
[bookmark: _Toc239782747]Section 4: Finance
Was all of the grant spent?
☐ 	Yes
☐ 	No
If no, please explain why:
Click or tap here to enter text.
Please provide a cost breakdown to show what the grant was spent on. 
Please also attach the following documents: 
· receipts for items over £500 
· relevant bank statements to show how the funding was spent 
Item and cost, please attach receipt if item is over £500:					
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
Click or tap here to enter text.
[bookmark: _Toc239782748]Section 5: Share your story
It is a requirement of the grant award to acknowledge the Council in any publicity.  
Has there been any publicity on your project yet?
☐ Yes
☐ No
If yes, please share links/documents.
[bookmark: _Toc239782749]Section 6: Feedback
Please rate your experience of the overall Community Fund application process:
☐ 	Very satisfied
☐ 	Satisfied
☐ 	Dissatisfied
☐ 	Very dissatisfied
Comments:
Click or tap here to enter text.
[bookmark: _Toc239782750]Section 7: Supporting documents
In fulfilling our obligations under the grant terms and conditions, we confirm that our organisation maintains appropriate accounting records to document all income and expenditure, which may be reviewed by the council upon request.
Name:				Click or tap here to enter text.
Position in organisation:	Click or tap here to enter text.
Date:				Click or tap to enter a date.
Signature: 			
A typed or handwritten signature is acceptable for this project completion form.
Thank you for your time completing this form.
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